Cumulative Time Evaluation Results
(Negative Comp. Balance)
Report Instructions

Use this report to determine if anyone has a negative compensation balance for a pay period.
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1. From the main screen, type transaction | Program  Edit Goto System  Help
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2. Click the Enter button @ or press Display Absence Quota Information
Enter to continue. =
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7. Period — Click the Payroll Period button,
then choose Current period.

8. You have more than one selection

options:

Personnel Number — Type a PerNr.
OR

Cost Center — Type a cost center
number.

NOTE: Click the Multiple Selection button

for either the Personnel Number or Cost
Center field to enter more than one number.

9. Click the Execute button or press F8
to execute.

10. The report displays.

11. Click the Print button .Q. to print
OR

Export to Excel

e From the menu bar choose:
List = Export = Local File

[= Save list in file...

In which format should the list
be saved ?

@

ORich text format
OHTML Format
Q1n the dipboard

e Choose Spreadsheet.

e Choose the file location and type the
file name.

»  Click | Generate |

12. Click the Back button e or press F3 to
return to exit the report.
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Selection

Personnel Mumber ﬂ
Cost center 3109500000
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All selected EEs
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Vvalidity period 01/01/1800 - 12/31/9999

Name (sortable) [ pers.No, [Name Jouota [=

Entitlemnent [= Used [=
12.00000 20.00000

231.00000 112,00000

Total remain, | Cost Center
6.00000- | Miitary Affairs
12,00000- | Miltary Affais

Comp Leave

243.00000 - 132,00000 - 20.00000-
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